wil AT&T LTE

B

LA10179
Sample Job

Steve Smith

Rate

/mile

3 -

Mileage

PPP Miles




To begin using this app;
Go to the “dob” screen.

Touch on the “New Project” button (This creates a new project
record and sets up related records for your mileage for this project).

Enter the Job Number, the Job Name, Your Name, and the
Mileage Rate.

Touch on the “Trips” button to enter the mileage for your first trip for
this job.

Fill out the Date of the trip, the To / From field, the Trip
Description field, the Starting mileage, and the Ending mileage for
this trip.

The Total Miles field is updated automatically.

When you want to add a new trip for this job, touch on the “+” (Add
a New Trip) button on the “Trips” screen.

To add a new Job, start this process again.

At the end of the of your job you can email a mileage invoice or a
data file to your client.

To email a mileage invoice to yourself or to your client, Go to the
“Job” screen and touch the Envelope at the top of the screen.

Fill out the email screen, hit send.

To email the data file to yourself or to your producer, Go to the
“Job” screen and touch the logo at the top left side of the screen.

Fill out the email screen, hit send.
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The Job Screen is where you start to
enter the information about the Project.
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* Creates an email on the device and attaches a text file with the data from the

app that you can send to your desktop or to your client.
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Job Job Trip

Name Number Date
Add a New
Trip
U 11/19/2011
To / From
LA / Santa Barbara
Delete Shoot Downtown / Drive to SB
This Trip
Miles
49856 49997
Trip
Description
(G) St
Number of Starting Ending Total Miles
Trips Mileage Mileage This Trip
Trips Screen: This screen scrolls up and down to go through (and review) all the trips for
TRI PS each job. Return to the Job screen to change the job to review all trips for a different job.

This screen is for adding trips to the Touch this on the icon at the top of the list of choices when you want to

project. £_ access the keyboard to enter data into a field where the pop-up list comes up.



Add Your
Company Logo

Your
Company
Name Production Assist
Street 1234 Main Street
Address

Los Angeles

Touch the Logo Yeld to add your company logo from the images iffthe Camera Roll
on your device ai\d enter your company information to add it to thgl email printout. v1.5

State Zip Code Signature App Version

S ETTI N GS Logo: Touch in this box to add a logo from your device’s photo library.

Signature: Touch in this box and sign the screen to add your signature to the end of the

This is where you enter the information invoice printout.

for your company or your address.



